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Broker Portal
Proposal Printing Tip Sheet

The Independent Health Broker Portal provides the capability to print a hardcopy of your

proposal. The below steps outline the use of View Printable feature as well as a few pointers that will

help you with printing proposals.

 From the Opportunity list locate the opportunity in question and click to open

2. Within the Quotes section of the page layout (last section on the page) locate the desired quote

and click to open
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3. You are now on the Proposal page. To print your Proposal click VIEW PRINTABLE
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Mozilla Firefox:

4. Click the printer icon located on the far right of the page. Select desired printer and click OK

a. The full proposal will be printed

Mozilla Firefox Pop-up Blocker:

- Confirm that your Pop-up blocker is not preventing the proposal from opening as you select

VIEW PRINTABLE

- To check your Pop-up blocker settings (the Menu is located to the far top right of the page)

o Click Menu to open
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Internet Explorer:

5. Click VIEW PRINTABLE

a. As the proposal opens, click print icon located at the top of your page

b. Or when hovering over the PDF file you will notice a gray bar that transition onto the

page which provides the an additional option to print or save the proposal

Internet Explorer Pop-Up Blocker:

- Confirm that your Pop-up blocker is not preventing the proposal from opening as you select

VIEW PRINTABLE

- Select TOOLS followed by Pop-up blocker and ensure that you click Turn Off Pop-up blocker
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-End-


